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The latest edition of the popular test-preparation guide reviews all topics covered on the entry-level

exam for clerical jobs and provides a diagnostic test and several practice tests.
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I would recommend that you high light all the answers, no use memorizing or reading stuff that is

wrong. I read it all and picked out the words and flunked my first test, never again. Only read the

write answers. Only thing is people like taking the tests and seeing what they do on it, not me! I

have a hard time studying and remembering as it is, so I will highlight all the answers. Good book

thro.

Good for the money
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